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Agenda

1. Supplier Creation Request.

2. SAP Business Network Account Setup.

3. AFP Supplier Registration.

4. Participation in Sourcing Events.

5. User Management in SAP Business Network.
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Supplier Creation
Request
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Process Variants
Supplier Creation Request

• You will receive a registration 
invitation via email. In such a case, 
you may skip this section and 
proceed directly to the section 
relating to supplier registration.

There are 2 
process variants:

• Complete the application form 
available via the link on the AFP 
website. Once the application is 
approved, the registration process will 
begin.

If the Supplier Creation 
Request is submitted by 

an AFP employee 
(internal request).

If you are applying 
independently to 
become an AFP 

supplier (external 
request)
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External Request to Become an AFP Supplier
Supplier Creation Request

After opening the link, you will be taken to the application form. 

1. Complete the reCAPTCHA verification. 

Please verify your identity before proceeding to the Supplier Creation 
Request questionnaire, where the customer asks you to provide 
information about your company and contact details.

https://s1-eu.ariba.com/Sourcing/Main/aw?awh=r&awssk=SL1EJeklyA0TKZMr&realm=744212043&dard=1
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External Request to Become an AFP Supplier
Supplier Creation Request

2. Complete the basic
information.

3. Provide the contact 
person details. Once the 
request is approved, the 
designated contact person 
will receive an invitation to 
register.
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External Request to Become an AFP Supplier
Supplier Creation Request

4. In the Tax Identification Number section, 
answer the questions that determine which fields 
are displayed for the specific identifier type.

The available fields vary depending on the 
selected identifier type due to different system 
configurations.

If a company does not possess a VAT number or 
Tax Identification Number (TIN), an alternative 
identification field will become available. This field 
is primarily designed for suppliers operating 
outside the European Union.
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External Request to Become an AFP Supplier
Supplier Creation Request

5. Select at least one product category from the AFP procurement taxonomy hierarchy.

The taxonomy consists of multiple levels. Click the arrow to expand and navigate through the hierarchy. 
Whenever possible, select the lowest and most specific category level, as this enables a more accurate 
classification of the goods or services you provide.



9< >© 2026 Westernacher Consulting GmbH

External Request to Become an AFP Supplier
Supplier Creation Reques

7. Once all required fields have been completed, click Submit.

6. Provide the applicable business activity code (PKD) and description, along 
with a brief description of your company's business activities. 
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External Request to Become an AFP Supplier
SAP Business Network

• After submitting the registration request, the supplier will see a confirmation message and 
receive an email notification.

• Once the request has been approved, the supplier will receive an email invitation to continue 
the registration process.
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SAP Business Network 
Account Setup
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Create a new SAP Business Network Account
Creating a SAP Business Network Account

SAP Business Network is a global business network that connects suppliers with some of the world's largest 
buying organizations using SAP Ariba solutions. The platform offers two types of accounts: Standard and 
Enterprise.

Important: Any newly created SAP Business Network account will be set up as a Standard Account by default.

Enterprise Account (Optional):

The Enterprise Account offers advanced 
functionalities, including integration with ERP 
systems and enhanced reporting tools. As our 
current collaboration does not involve electronic 
purchase orders or invoicing through SAP Business 
Network, these features are not required at this 
time.

Standard Account (Recommended):

The Standard Account is completely free of 
charge and provides all the functionality required 
to complete supplier registration, manage and 
update company profile information, and submit 
bids in sourcing events and tenders.
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Create a new SAP Business Network Account
Creating a SAP Business Network Account

Once a registration invitation has been 
issued, the designated contact person will 
receive an automated email inviting them 
to register in the SAP Business Network 
(SBN).Click the link provided in the email to 
access the registration page.

An SAP Business Network account is 
required to complete supplier registration 
with any buying organization using SAP 
Ariba.

An SBN account can be created at any time, 
independently of an invitation from a buying 
organization.
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Create a new SAP Business Network Account
Creating a SAP Business Network Account

Registration is also available at the following address: https://supplier.ariba.com

The SAP Business Network (SBN) registration 
landing page provides the following options:

Review Accounts – Based on the data entered, the 
system may detect an existing SAP Business Network 
account associated with your organization. This option 
allows you to verify whether an account already exists 
before creating a new one.

Use existing account– If your company already has 
an SAP Business Network account, for example from 
a previous registration with another buying 
organization, do not create a duplicate account. A 
single company account can accommodate multiple 
users.

Create new account – Choose this option if your 
company does not already have an SAP Business 
Network account.

https://supplier.ariba.com/
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Create a new SAP Business Network Account
Creating a SAP Business Network Account

The platform's display language is determined by the language settings of the web browser. To view the platform 
in Polish, the browser must also be configured to use Polish as its display language.

If we are creating a new account, we must provide the email address that will be used for registration 
and then enter the one-time login code sent to that email address.
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Create a new SAP Business Network Account
Creating a SAP Business Network Account

To register in SAP Business Network, only 
basic company information is required, such as 
the company name, address, and business 
contact details.

The user who creates the account will 
automatically become its administrator.
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Create a new SAP Business Network Account
Creating a SAP Business Network Account

We recommend using the user's email address as the 
username.
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AFP Supplier 
Registration
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Ariba Proposals and Questionnaires
AFP Supplier Registration

After registering a SAP Business Network (SBN) account, you will be redirected to the AFP 
registration form.
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Ariba Proposals and Questionnaires
AFP Supplier Registration

If you are not using the 
registration link, you can also 
access the registration 
questionnaire as follows:

1. Select Ariba Proposals & 
Questionnaires from the home 
page.

2. On the next page, locate and 
open the AFP Registration 
Questionnaire.
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Registration Questionnaire
AFP Supplier Registration

• The registration questionnaire contains information that was previously provided in the supplier 
creation request.

• Review and, if necessary, update the pre-populated information, then complete any remaining 
required fields.

If you need any assistance during the registration process, please contact us at procurement@aramcofuels.com.
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Registration Questionnaire
AFP Supplier Registration

Finally, we must confirm that we have read 
and understood the Privacy Policy and the 

Supplier Code of Conduct.

Click Submit Entire Response.
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Email notifications
AFP Supplier Registration

You will also be notified of AFP’s decision 
regarding the submitted questionnaire.

Upon submission of the registration form, a 
confirmation email will be sent.
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Buyer Registration Approval
AFP Supplier Registration

After submission, the questionnaire is reviewed by the buyer, who can choose from the following options:

Approve

• the registration process is completed, and the supplier becomes eligible to 
participate in sourcing events.

Rejection

• the registration process is closed without registration.

Additional Information Requested

• you will be asked to revise the form and resubmit it.
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Updating Registration Information
AFP Supplier Registration

The information provided in the registration 
form can be updated at any time, for 
example in the event of a change to the 
company's registered address.

To update the registration information:

1. Open the registration questionnaire.

2. Click the **Revise Response** button. 

Any changes made to the registration 
information must be approved by the buyer.

1.

2.
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Participation in 
Sourcing Events
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Invitation to a Sourcing Event and Accessing the Event in SAP Business Network (SBN)
Participation in Sourcing Events

The invitation to participate in the sourcing event will be sent via an automatically generated 
email from the system.

It contains a link 
that takes you 
directly to the 
relevant sourcing 
event.
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Ariba Proposals and Questionnaires
Participation in Sourcing Events

If you do not use the link provided in 
the invitation, an alternative way to 
access the sourcing event is:

1. Select Ariba Proposals & 
Questionnaires from the home 
page.

2. On the next page, you will find a list 
of available sourcing events.

.
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Ariba Proposals and Questionnaires – new interface
Participation in Sourcing Events

A third way to access the 
sourcing event (available in 

the latest version of SAP 
Business Network) is:

1. Select Proposals and 
Contracts from the home 
page.

2. Select Aramco Europe 
B.V. from the list of 
customers.

3. On the next page, you 
will find a list of sourcing 
events under the Events 
tab.



30< >© 2026 Westernacher Consulting GmbH

Invitation to the Sourcing Event and Navigation in SAP Business Network
Patricipation in Sourcing Events

The menu located in the upper-left corner 
allows users to navigate between the 
various functionalities of the Ariba platform

Ariba Proposals and Questionnaires
enables suppliers to respond to sourcing events 
issued by buyers, complete forms and 
questionnaires submitted through the platform, 
and upload the required supporting documents.

Ariba Contract Management allows 
suppliers to participate in contract 
negotiations and review contract-related. 
documents. AFP does not use this 
functionality.

SAP Business Network provides access to 
purchase orders submitted by buyers 
through the platform.

Discovery a business-to-business networking 
service that connects buyers and suppliers, 
providing access to new business opportunities 
from leading companies.
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Types of Sourcing Events
Participation in Sourcing Events

The Event Type column may 
contain the following 
document types:

RFI Request for Information- used to collect information
about suppliers and available solutions.RFI

RFP Request for Proposal - used to request detailed
proposals from suppliers for a specific requirementRFP

Aukcja AFP uses the Japanese auction format.Aukcja



32< >© 2026 Westernacher Consulting GmbH

Sourcing Event Statuses
Participation in Sourcing Events

The number in parentheses indicates how 
many documents are in a given status. To 
expand the list, click the triangle icon located 
to the left of the status.

These documents can have the following statuses: Open– events in which suppliers can submit bids or modify 
previously submitted bids.

Completed – events for which a bid has been submitted 
and a supplier has been selected.

Pending selection– events for which bids have been 
submitted and the submission deadline has passed.i minął 
już czas ich składania. A supplier has not yet been 
selected, and the buyer is currently evaluating the bids and 
making an award decision.

Preview  – the event is in the preview stage. At this stage, 
suppliers can confirm their participation, review the event 
details, and submit questions related to the sourcing 
process. Bid submission is not yet available.
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Type: preview
Participation in Sourcing Events

In the example above, the event is in Preview status. We can see the event name, ID, closing date 
and time, event type, and whether we have already confirmed our participation.

After opening the event, click Review Prerequisites.
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Type: preview - prerequisites
Participation in Sourcing Events

To continue, we must accept the Bidder Agreement. This will provide access to the event content.
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Status: preview -submitting Messages and Questions
Participation in Sourcing Events

By clicking the Compose Message button, we can contact the event team and 
submit questions related to the sourcing event.

Here we can see the status and the 
preview countdown timer. Once the 
preview period ends, it will be possible to 
submit a bid in the sourcing event.

View All 
Communications
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Status: preview - submitting messages and questions about Sourcing Event
Participation in Sourcing Events

• It is possible to add an attachment.
• The response from the event team will be sent via a system-

generated email.
• The response can also be viewed in Event Messages, accessible from 

the previous screen.
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Status: open - Attaching a Bid and Supporting Documents
Participation in Sourcing Events

In the upper-right corner, we 
can see the time remaining 
to submit a bid.

After completing the bid and uploading the required documents, click Submit Entire Response.

The content is divided into a commercial section and a technical section.
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Status: open - Modifying a Response
Participation in Sourcing Events

After submitting your response, the Revise Response option will be available. 
You can update your response at any time until the bid submission deadline.
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Status: pending selection
SAP Business Network

When the remaining time expires, the event status will change to 
Pending Selection. At this stage, we wait for further information from 
the procurement team.
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Status: open – event rounds
Participation in Sourcing Events

• The procurement team may invite suppliers to participate in negotiations by creating an 
additional round. Suppliers will be notified by email.

• In the event view, we can see a comment from the procurement team as well as information 
indicating that this is Round 2.

During the negotiation phase, we can revise and 
resubmit our bid by clicking Revise Response.

2
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User Management in 
SAP Business Network
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Log in SAP Business Network
User management in SAP Business Network

To log in to SAP Business Network, click the link 
below: Supplier SAP Business Network

https://service.ariba.com/Supplier.aw/109561043/aw?awh=r&awssk=gxVcD7j6&dard=1
https://service.ariba.com/Supplier.aw/109561043/aw?awh=r&awssk=gxVcD7j6&dard=1
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Creating Users in the Supplier Account
User management in SAP Business Network

The supplier account administrator can add 
new users and assign appropriate roles to 
them, allowing multiple users within the 
organization to access procurement events.

To access the user management menu, click 
the logged-in user's initials icon in the upper-
right corner and select Settings.
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Creating Users in the Supplier Account
User management in SAP Business Network

Before adding a new user, the appropriate roles that will be assigned to that person must first be defined.

Clicking the plus (+) 
icon will open a new 
view where a new role 
can be configured.
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Creating Users in the Supplier Account
User management in SAP Business Network

In the same view, we can immediately assign the 
newly created role to the appropriate users by 
clicking the plus (+) icon in the Assign Users 
section (the section is located at the bottom of 
the page).

Role creation should begin by entering a role name.

Next, select the appropriate permissions from the 
available list. Please note that the number of available 
permissions is much greater than shown in the 
illustration.
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Creating Users in the Supplier Account
User management in SAP Business Network

To create a new user, go to the User 
Manager tab and click the plus (+) icon.
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Supplier Support
SAP Business Network

For assistance (surveys, non-functioning links, schedules, additional 
information, documents, etc.), please contact the AFP Procurement 
Department by email at procurement@aramcofuels.com.

If you require technical assistance (related to access, browser issues, 
username and password, system performance, etc.), please contact 
SAP Ariba Support by completing and submitting the online support 
form to receive assistance via phone and/or email.
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Pomóc techniczna SAP Ariba
SAP Business Network

1.

2.

After logging in, you will find 
a question mark (?) icon in 
the upper-right corner of the 
screen.

1. Clicking it will open the 
"Help Topics" view.

2. By selecting "Support", 
you will be redirected to 
the Help Center page.
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SAP Ariba Technical Support
SAP Business Network

In the Help Center tab, click "Contact Support" and 
complete the support request form.
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Supplier Training 
SAP Business Network

We also encourage you to explore SAP Ariba's official training 
materials.
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Thank you for your attention!
Have a nice day!

https://www.facebook.com/Westernacher.Group/
https://twitter.com/westernacher
https://www.youtube.com/user/WesternacherAG
https://www.linkedin.com/company/westernacher/
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